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TIHTGH Dt FOH & z

T AT AT /Y 9 S

=7 @t sik mo e fae @ gl
S RN & AT A AfET R S 9ga el
e | a1Tu= g SATHT BT BT BIERT T 1 A1
B AT BT gY A ATIHT WS BT TUW O 9%
P W TR S GES A ofel | 9y &fbe wow
MG T VET & O Wb I H | e #g
ATIHT FHATH 7 8 | F AHls & AW A gga &
aae fawrd Ry vF e F v g egend @
o | 9919 9T U e @ & a1 o A o giet
P BN g qU ol A S g F 9 R
el @ AU S & FAed! DI ATg AT T8 AU
WA Faes PR g s RS A e 7d &
AT Fl FT UIST F AT 3 I 1 |

ot & v A § e Wl s T EEe
HUST BT I WH AT| 2T ¥ ohY g€ ANl 9P &
HUS TUE ¥ HIY TS T H TN ENIEER BY 16
oy | AfrTer FAgEh 71 FUS o | SRIFHAT g8 @ B
TR Bie Tl o | Uh ISR <97 99 T made
in Pakistan fer@r gam o) @e¥ @@ made in
Bangaldesh STaeel & a6 ¥ HT HAS T
3 sfear 950 &1 &7 o faar & 998 & angen
aredt wirar o faward faar| g9 et stewr o &
AT AT a6 90T 7 29 BIT Ble 9 # 4 9
B T T g SN g0 91 U W $T Err
o | 89 ST &Y fUBE TV | TT0S UNER] & aqerdl

i elr Wt

- st wre g

8% WAMAHAE F6H RO B Havdl & | 89N B A3l
+ e SeT £8 A @ TR S8R U@ ST
¢ I 8 9l § fT g2 gfmm 81 e #
T8 HEAT IHF BT | ORERT B IEUHTT SHH
[T IS HOT 8 | THH o el o7 g s 8o &
TIF ol &= W Aferrsv T AR Frenas
H U U v el g 1l S | 3R SN & WY
B3 FUST el a5 gg O WwIlas ®U ¥ FEW
SR 2 o 11 e # T8 TR F1 &1 $5i+1 6T
TENT T GIEd 0T OFB &1 HRUNI &Y a1 &l
@ & H Aol &3 &1 gerar faar | R sus ' W
ol g 9elT & ford o fEn gan era gamr <9
TEA TS QIEUIEY g9 AT BT | el B AR
foerar <o & wefargven AR ftrs Aerga & I |
9 Hel B T &9 H e e @ 919 Be a1
UIe g7 of oAfd 20 i ) e &7 9 e v
TEl & | NN & Wi GOt a9 e @ AR
e & e
HV F 7ug 99 @ # 90 g0 96| HHel
A9 F el Saqd awedr I 79 9gd TET gorT |
T & i 981 & HaHaial &l Tel G 9478 4 |
Werfl weg TR e (g urc e fb g R ag M an
Vd BN B S Ay @ doe g | @ g
Tt 4 form T o7 WifeT TR FrEEdl FRew
TATH Hd T8 AT BN T HHST g1 | HVF &
FHAIRTT B g=aaTg <A1 §, 1% aru=T 3 Friawataii
T FETE T YTRTIATE ST & |
O AEAT B AT BaE! PRI A
forell | RrETR & HTd wear 3T Ud A SR 8
3R TR Aherdn Afeld B I8 & O ghy Hu
&1 a7 B Arasd! & gara § &9 TR %
B T & g8 & Srdediar B o N T @
aftoms 2 | Wit Sdfealell @1 9gT 9gd quTE 9gd
50 PG | a
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23 TS : WA Holge oF T TITTT ey

HIEEE |

23 Gelrs &1 a7 9Ra & «1fe srigre @ sfosm
¥ U e T vEan 7 | g9 39 R Aeiey Wg
(BMS & Bharatiya Mazdoor Sangh) @7 =0T g8 off,
fora <91 & st & wmare &1 geois farar ok 9
AT Fed 9% ABER B w1 B B fHar | 98
@gel T AuigY He T8l dfes U TRIRI, U6
TG Ter SR Y RIS G117 b1 SR B |

ATYAT B Jeaaqfy

AR Jolgy §e B WU 23
TS 1955 1 ANTYY | g9 off | W
ot 7 Y of, A T wEdEs 9 R
RSS) & U# ugE fIams iR

S ot W o 6 AwigR dae daednfl T8
B, Ifew g & fFtar s €| 99e =1 @1 6
afrenfives T wfals werfa wag =81 | uferT 9+ Had
AT W1 AET A5, gfeh TS AEG I § w0 A
o A7 91fEY |
Y & 9 Se ¥

WIRETS FoleR e &l W01 & Wy & §6 I
weTg vy fou e, {97 ux 3t o drae g &

1. affel & AfSRI & & w6 3=

IEGINI
2. g f@d &1 walaR 71 g0 Affs! @1 wafed

AT |
3. 9ol & fIeg rara 9 AW ufHai @

THHR T |

HiEeIT Wt

- T |rT gt

oifeET Ut

4, TN Wl ok WawrE & gy oW Afa
T |

5. s d wsfra =99 &R srqETee @1 fae
YT |

BMS &1 &rduorreft aitw faeteand
1. Yrerifas Fregerar
BMS &7 ¥a4 FeT af3res ug

T e € wed € o9 e Aergd o
gaferr a1 aigret & #wf § Swfga =t
TR 27 W § |

3. e oft st srreafsefar uwe sa

WH « WNH W & eIl SEin & dodred
aiv el guftare & sfergaer &1 fad favar | BMS
‘forerg & weTl Afee’ FT O FRaT |

4. 9 wsear

BMS &1 3R i eRT ARl &, &1 gofare 3R
TareErE | 0 e € s9d Areadn, asd,
“iferamen it wmETfeTe =g @ AEd AT Tar g |

WE @) vl
1. 3 & UIH T AW GIS

AT H BMS W T TIH g7 HoTax [ §,
foras orat wew fafr o= & wfew o

anfa |
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2. #fire STAT & e g ghre™

BMS ¥ =ifel & fou =F seamvran Jifaar &
frmfor % wecaget yfder g 8 | sfret @) arfes
qRET, A 9o, B & He, Afgen AHE AHER
a11fE =l ux WY A WER S ArTes B |
3. Gud Y HE BT EqA
SIS B &, T Garg 2R TATN 1 T8 9=

UHT WIRd I8l Auigy @l AM—9H A, iR &l
g, i e e F wrefrerd fyer |

TR [Ed  dewr AnC sfie Sifa efw
sreferavel W U 31ey Svdrdd w, forerd o afte
goll % 419 W w1 e @1 TS F
airat &1 FHHRraT sty BMS @Y qfrar

2197 U1 & ¥9 d8d SN H gl SieHE,
TATIATS AT I 311X HTufvesor @ Feifodr €, 987 BMS

T Su w99 #fEe v sarufy & 9 wrde

FATY WE-T B DI Bl 5 |

23 GelTg: Il faqy o1 Hecd
BMS 1 wrma=Tr fgas

Hagel U areTR fafy

!, afew i a1

SqE | 59 RA @ e A

BMS @1 gahrgar Sferdl,

PR fAqer  wTdsmH

anfe smafoa s € |
34 39 & amrae §

e B &

- BMS & wwgs &Y .
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4t |
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wmifesr |
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‘GfEa TTRT AT SN AT © A W AiAe
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T e dmeT & af yewi SR e 2 5 9
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ufEa eoiad 7L &1 FTE

BMS & WefU® Gfed sxidd S Uh quad
faraw® st gl o | S== BMS & aremar weefy
HAATNTE TS @ ST & | FHHT T9T 97 — T

WTar ST

FTeT WHIETA AT W deTeT vET & |
1 58 7 el uv wfihy wu ¥ &1l TR IET ES

v FFETERE g9 @
HqorgRl & fog wmifa®
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»  Afgen sifiel & gran
AN w9 9aT |

» IR GO
TR & AT |
- T e PIEd W
THTET A |
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WG Holgy §e
Had Ud |Ieq B, dfed
g FioT 1 U WE
WA E| 23 AR FI
e faaw 89 T8 wReT
SN & o AT & FrTer & e @i o S9 wh
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fag fra ¢ 5 vfea o ofts feg v &
H & |

AT W9 §H 23 ST BT WG {99 & w9 |
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GENC Memorandum for Govt. Employee

Submission of Memorandum

We, on behalf of the Government Employees
National Confederation {GENC) - the apex body
representing lakhs of Central and State Government
employees, including those in Autonomous and Local
Bodies take this opportunity to convey our deepest
gratitude for granting us the privilege of this meeting
today, i.e. 04.08.2025. GENC, as the united voice of
industrial federations affiliated with the Bharativa
Mazdoor Sangh (BMS), has consistently worked in a
constructive and cooperative spirit to strengthen the
efficiency of public services while safeguarding the
legitimate rights of employees. It is in this spirit of
mutual commitment to nation-building that we humbly
place before your esteemed self the following key
demands, which we believe deserve immediate
attention in the larger interest of both the workforce and
the governance framework.

1. Immediate Constitution of the &th Central Pay
Commission (CPC):

The recommendations of the 7th CPC came into
effect from 01.01.2016. As per established practice,
Pay Commissions are constituted well in advance to
ensure timely implementation. Delay in selling up the
dth CPC will adversely affect the timely pay revision
due on 01.01.2026. Hence, the Government should
immediately constitute the 8th CPC to examine and
recommend revised pay structures, allowances, and
pensionary benefits for Central Government
employees and pensioners.

2. Scrapping of NPS & UPS and Restoration of Old
Pension Scheme (OPS):

The National Pension System (NPS) and the
recently proposed Unified Pension Scheme (UPS) fail
to provide assured and adequate post-retirement
financial security. Unlike OPS, these schemes are
markel-linked, exposing employees o uncertainty.
Several State Governments have already reveried to
OPS. We urge the Government of India to restore the
defined-benefit Old Pension Scheme for all Central
Government employees, ensuring social security in old
age.

T eTr s\

3. Enhancement of Compassionate Appointment
Quota from 5% and One-time Relaxation :

The current 5% ceiling on Compassionate
Appointments leaves many deserving cases
unresolved for years. The quota should be enhanced,
and a one-time relaxation granted to clear all pending
genuine cases, ensuring relief to bereaved families.

4. Cadre Review for Administrative Staffin ISRO:

The last Cadre Review for Administrative Staff in
ISRO was conducted in 2003. More than two decades
have passed without any review, leading to stagnation
and limited promotional avenues. Immediate cadre
restructuring is necessary to ensure career
progression and efficiency.

5. Release of Dearness Allowance (DA) Arrears for
18 Months Frozen During COVID-19:

During the pandemic, DA/DR increments for 18
months (January 2020 to June 2021) were frozen for all
Central Government employees and pensioners. With
economic conditions stabilising, it is requested that
these arrears be released to restore faimess and
purchasing power.

6. Restoration of Commuted Pension After 12
Years Instead of 15 Years :

Presently, the commuted portion of pension is
restored after 15 years, which is unduly long.
Considering life expectancy and fairness fto
pensioners, restoration after 12 years would provide
timely relief to retired employees and is in line with the
principles of social justice.

7. Transfer of Unfilled Direct Recruitment (DR)
Vacancies to Departmental Promotee (DP) Quota in
Armed Forces HQrs Civil Services:

Ad-hocism in promotions persisis due to unfilled
DR vacancies. Allowing their transfer to DP guota within
the same recruitment year will ensure career
progression for eligible departmental candidates and
improve administrative efficiency.

8. Reduction in Residency Period for Promotion :

Many cadres have disproportionately long
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residency requirements for promotion, causing
staghation. Reducing the residency period, in line with
functional needs, will motivate employees, improve
retention, and increase productivity.

9. Credit Facility (Cashless Treatment) to All CG
Employees in All CGHS/CS(MA) Empanelled
Hospitals :

At present, cashless treatment in empanelled
hospitals is largely limited to serving employees of the
Ministry of Health & Family Welfare. This facility should
be extended to all serving Central Government
employees under CGHS or CS(MA) to ensure timely
access lo quality healthcare without financial hardship.

10. Regular Meetings of JCMs as per DoPT
Instructions :

The Joint Consultative Machinery (JCM) is an
important forum for grievance redressal and policy
consultation. However, meetings are irregular. We
request that JCM meetings at all levels be conducted
regularly as per DoPT guidelines to maintain healthy
employer-employee relations.

11. Pay Fixation & Leave Encashment to Re-
employed Ex-servicemen (PBOR) :

Persons Below Officer Rank (FPECOR) re-employed
in civilian posts after defence service often face
anomalies in pay fixation and are denied leave
encashment benefits, unlike other categories. Granting
proper pay fixation benefits and leave encashment
would not only uphold service parity but also honour
their contribution to national security.

12. Model Recruitment Rules for Common Cadres
like Fire Fighting Staff :

Absence of uniform recruitment rules for certain

common cadres such as Fire Fighting Staff leads to
disparity and administrative inconvenience across
departments. DoPT should frame Model Recruitment
Rules to ensure standardisation and faimess.
13. Clarification/Amendment in CCS (Leave) Rules,
1972 regarding Conversion of Half Pay Leave (up to
3 Days without Medical Certificate) into Commuted
Leave:

As per Rule 19(6) of the CCS (Leave) Rules, 1972,

TfETaar W

an employee may avail Half Pay Leave (HPL) for a
period not exceeding three days at a time without the
requirement of a medical certificate. However, such
leave is not treated as leave on medical grounds and is
debited against leave other than leave on medical
grounds. Onthe other hand, Rule 30(1) provides for the
grant of Commuted Leave on medical certificate,
wherein twice the amount of such leave is debited
against the HPL due. A practical difficulty arises when
an employee wishes to avail up to three days of HPL
without a medical certificate and seeks its conversion
into Commuted Leave. Presently, there is no provision
covering this specific scenario, leading to inconsistent
interpretations and inconvenience to employees
across departments. It is therefore proposed that the
competent authority to grant leave may, at its
discretion, waive the regquirement of a medical
certificate for leave up to three days and treat such
leave as Commuted Leave, debiting twice the amount
against the HPL, due as per Rule 30(1). Issuing a
Government clarification or amending the relevant
provisions of the CCS (Leave) Rules, 1972 in this
regard would:

»  Streamline the leave application process

» Remove ambiguity and ensure uniformity in
application of rules across departments

»  Prevent unnecessary hardship to employees for
short-duration leave.

Hon'ble Sir, the issues outlined above are not
merely service-related matters but are directly linked to
the morale, efficiency, and long-term welfare of the
nation's public servants. Addressing them will not only
remove long-pending disparities and anomalies but
also infuse renewed motivation among employees to
deliver their best in the service of the nation. We are
confident that, under your visionary leadership and with
your kind intervention, these matters will receive due
consideration and resolution. We assure you of our
continued cooperation and constructive engagement
with the Government in all endeavours aimed at
strengthening governance and fostering national
development.

0
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ATeT BT faza o It IS TIeIT Folar

*

HRT @ Afenawn &7 fivg § ol wew a9t
grefeawen a9 b AEayel gerd g, S 9 &
anfdie uRgea # Seerara yRad=i @1 gefar 2| 3
TRads Fad SmE—wng e areel 9w Wi
faerger oo o & ST UR Usdr £ | SEreE
S AT HeBaT & |
1. ¥l HXel 9cUTE (GDP) 3= anfif® amae :
wm:

* ARSI {1 DIV (IMF) & 379N, 2025 ¥ IR
W Thd BNe] IeuTe (GDP) @ $4.19 feferma
@ Sier argaia &, fowT 9Ra #1 TR
fafr sxf (MER) & &R o= WU 9 T
Freperat faeg &0 =l e o< srefargver g7 fEa
Bl

* g e AT (PPP) & SiTer™ Ux, ¥1<d 2008 9
B $14 Tform= & afts & Wy T s €37
areferaverT ¥ET & |

* T T 2024—25 H 9RG FT IRATE AArSrdT gl
Y 6.5% VI &, W foeel I ¥ (2023—24) &7 0.2%
¥ w4 &, aft 5w ot gy o s oot 1 g
TET refamawerall # W US 99 g% ¢ | (T Wi
wTaterd (NSO) @ e, |y 2025) |

* 3TH 31T HEH 991 OY WHI9

* grenfagary oty df¥%as ugdrH - ©9 &
anfefe MR Tev ¥ ANIR®G! § TH g TRg SN
AT &I WIE-T el & | I8 df¥ad g W IRd
B Ar@ o1 geran g, forad fageh fAaer ek amur &
ATTER TS F |

* Frder o aUR - ) g8 WIS et B
e wedr 8, foree A s=eT wnfua g1 § s
HiolET Jer &1 Ream grar 81 98 smey w9 9
ISR Gor= § WeTdeb €Il & | dufal & vofiawer 3
giE (A 2025 # 20,720 FUFTAT T UoiiHor, A ot
WTel ¥ 37% fF €) $9 91 ST HaHd & |

T eIT STt

UITHD 3PS B YT UT 3TH 3¢ TIH Jof UT YT

ATHT-3a Tid

2_ufa waftn sry (Per Capitalncome) :
.mﬁ:

* IMF & 39T, 2025 H wRd @1 ufa =afw amg
TR $2,980 JHR®T STl ATATT & |

* BTlifSh, T% €T Y& & oy wmrar o
fawfaa <o 91 ufer =rf’s ama (@ $24,000) 9 7E
BB B E | T8 qUaT & 6 ol s qmen g
9 & FavE, AreTd & @End R F @wer ufy
aifts wafg A et M dm T g a1 8|

* ¥les Ards o Rurd @ srgwme, wwa @ ufay
fth 3T 2022—23 ¥ $2,450 | ST 202930 TS
$4,000 3R STelX &+ B I & |

* TR SR e 99 UR 9HIa

*sfla T W g : ufa @ke arg 9 9fy @
1R 9X ST #Y sy oIt @1 el € | 7end a7 59
gig @1 \ed g1 arneft 8, T4l @ 9Eaw e,
ferer, wareen WaT ofiv SUATHT TXGST TF UgH WIS
PR E |

* A I - FTAF URY =fRp g & oAfFS
sitea €, wifes et oma # gf TS v 9 A @
SN B B FaT A 7GE Bl o, Forad 9@ oitae
T H ot g g |

* godl ATHIETY - I=a Hid &fith AT ar &
STHTenstt T Fereh 2, T 9 ifers SuT Fd
IR arefeaw #1 &R T fod €
3. T4 J|HT-TdT (Income Inequality) :
*EFIT?I?_@Z

* el gigaafere! @19 (World Inequality Lab) 137
AT g RUTe (2022—23) B SFUR, AT B G AT
3 3 19 S T RTE N gg @ 22.6% B T &, 9
1922 & 918 ¥ Tul I=dT WN ¢ |

* g RUIE # ag o garar 7 & 5 @ wuko |
¥ 19 ST 6 RIS 9EaY 40.1% BT E £ | TR
?ﬁ—g@@?aﬁvﬁﬁmmﬂﬁwﬁﬁaﬁ?ﬁ

|
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* T 31N Wegs 999X uHd

* AT BT AW - ¥ IiRe W WU A
o & b anfdfe e &1 aw |are & | gt
I WA WY 9 Te] 9gd 721 2 | I 7 o7 Hay $
TET &, wafd aH AR e 7 vt & wuy e
TSVEE |

* JTHTRAS TATd @ F2a! AT STEATTT ATAoE
T A AHAT BT 9T ¢ GFHd! & | T8 HIH T X
f garg srerdl €, FUiF 978 o Wiras Ty @1 99y
I & fory aftre gud s gsar €|

* arauel W &) - @9 g9 g € i # g
T &, a1 37, e SN o= girardT gl 9%
UEd H rEHar da1 g &, fores e @il & fag
AT FET @ s WiiHd 8 aad & |
4. Ao #IY AT (Employment and
Unemployment) :
am:

* aitlel 2025 H 29 H ot I TN 5.1% B
%|W#ﬂg52%aﬁ?ﬂﬁanﬁﬁaﬂ%?§r%
(wifter®t vd HwTass wraaa- qarad (MoSPI) &1
Hif¥re AR Td) |

* 1520 AT a7 H WO X 13.8% B 2
(eredt et H 17.2% st aredror el & 12.3%) |

* TENT 2025 T AT § AT 2025 H SRIOFTRI B
T 3.86 HUE W TCHY 3.5 HIUE V8 78, Wafh 519
Tl AT 4577 FRIS W USHY 45.35 HNIE X TAT
(CMIE RuTd) |

* faviax 2024 ® W8 W AR A9 AEMT OB
IR H RTae 5= 72 2

* 314 3T qeaq 79 g 9T

* YW Yol & ATdegasar - e gfg =
FraalE, Jorgarqel IWAR oA T IS7 g @
5% ¥ | aFmERE &= F anf o w1 W # A
&TIRd 8, Fore ararfres e +i R amg &1 svre
ERTE |

* a1 A e garen 7§ 9= a9erm
X UF TR Rar @1 vy 2 9 97 smawtansi &t
T ! & AR AT JHaN S 931 Hd & |

* ®ivrd Adra @) JEvaedr ;. e
arefereava § Y HEG # AT 92 TE 7| Y e
AN " aif & ST g DIYSl S L o urd &

TfETaar W

Al d IR @ Sraast o afed ¥8 9ad & |

5. aTEBIfRI (Inflation) :
*ATHS -

* HTE 2025 H WIRA $ G R (CPI) 3,
34% BT, 9T 2024—25 H U 4.6: B T8 (PIB, a1iia
2025) | 7% fwe g are § wad Mg Wy w |

* w@Tel gETEmIT AT 2025 H 2.69% V&I, W 7daw
2021 % 78 TIH FAE |

* R ReTd 8@ (RBI) Gammiiel &T 4% +/- 2%
1 ETHT H T T AT T # |

* 3T 31T HeqH 990 U= 9H19

* Y 2IRG BT &1 - BTifH gamr= o
=T 7 &, <ifé 98 g5 sedl & T a1 3% Hem
T @ A IRG B HA dEdl 5, diH AEETIE
et o Fameit &) Frd gg o & |

* gad X Y99 : 97d eI 99d & Hod &
F9 Fd1 2, foraw me o & fav af e & faw
farira are g gf¥we T S € |

* Sffg U9 ®1 SrETa - 3, ey s
SITET ST TSt FT Fgwlt e oy o weAm v @
ot et gl &, el € W e s ET |
o -

WA @7 faea of =@l gay g1 sredegaver a9
v Uaeifre Sudfer &, o 291 &) gedt aféfe =ifts
I GETC & | HEATH® Aidhs 5 a7 &1 gite &Y &
foh \el Be] IeuTe e Hfa =f o ¥ 9fE &8 €,
forera arme it wres g9f & oftgs ww & guR g & |
BT, AT AT AR IR Gord &1 &2 ol
gAferdf ) wose wu ¥ faang o € | ¥ 1% smard)
$ U T AN R BT AEE Hhger AaE
fa@mma & ol @ forg ud & § | e, gy
garelt #, ot Y ve wreeayof yer @ fora ov e o9
&I ATgvIHT E |

gufey, Afasy §, wrg &1 7 Baa e e
Ft TfT g97g T w01, afew aw @ giE we
BT % g6 famra &1 am wara & el 9t 9@
A WY W g | Aifadt @1 weraeh e, srea
T SEATTAT BT 6 BT O BfEa g =nfae | it
HR G 7 U UgE SIR =TT I F wU H
FHT T | .
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Government

ORDERS

E No. 4/1/2025-P&PW(D)-Part(2)/E-10640, WITe TTHTR
e faarT), &7 : 23.07.2025
OFFICE MEMORANDUM

Subject: Reduction of Pension Commuted Period
-reg.

The undersigned is directed to refer

representation received regarding restoration of
Commuted Pension after 12 years instead of 15 years
for consideration.
2. In this regard, it is stated that Department of
Pension & Pensioners' Welfare is the nodal Department
for formulation of policies relating to pension and other
retirement benefits of Central Government civil
employees covered under the Central Civil Services
(Pension) Rules, 2021. The implementation of such
rules/ instructions, etc. lies with the administrative
Ministry/ Department/ Organisations of the employees
covered by these rules.

3.  The law regarding commutation has been well
seffled by the Hon'ble Supreme Court vide their
judgement dated 9.12.1986 In Writ Petition
MNos.3958-61 of 1983 "Common Cause" Society and
others (Petitioners) Vs Union of India (1987 (1) SSC
142} in 1986.

The Supreme Court considered all relevant factors
like interest rate, mortality rate etc and the commutation
table in existence in 1986 and gave a decision that the
commutation period should be fixed at 15 years. The
Hon'ble Delhi High Court of Delhi in their judgement
dated 17.01.2019 in WP(C) No.1222/2015 filed by
Forum of Retired IPS Officer (Foripso) Versus Union
of India and another chserved that the pension,
commutation of pension etc. are policy matters, which
are examined and decided on the basis of
recommendations of the Pay Commissions by the
authorities.

Further, the Hon'ble Supreme Court of India in
its judgement dated 15.04.2019 in Petition(s) for
Special Leave to Appeal(C) MNo(s). 8852/2019
(arising out of impugned final judgment and order
dated 17.01.2019 in WP(C) No.1222/2015 passed by
the High Court of Delhi at New Delhi) delivered that "we
have no reason to entertain this petition. Accordingly,
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the special leave petition is dismissed."

Also Hon'ble High Court of Punjab and Haryana, in
their order of CWPF no. 9426 of 2023 (O&M) dated
27.11.2024 (containing 808 writ petitions) regarding
restoration of commuted pension after 12 years have
directed to effect recoveries which were stayed by way
of interim orders.

"In view of the above judgements/orders of
Hon'ble SC, it has been settled that the matter regarding
restoration period of commuted pension to be decided
by the Government.”

3.  Accordingly, the restoration period of commuted
pension to be decided by the Government. O]

No. 12/01/2024-Coord, Govt. of India, Ministry of
Defence, Deptt. of Defence Production, Directorate of
Ordnance (C&S) dated 26-06-25

OFFICE MEMORANDUM

Subject : Revision of option for switching over to
6th CPC pay structure. Ref: DoO(C&S) e-mail dt-
11/03/2025

Please refer to above and the inputs/data sought
(in enclosed format) in connection with the subject
matter. As seen from inputs received so far, some
DPSUs/DFUs have conveyed NIL report, citing no
request/representation from affected employees.

2. Inthe above-said context, it is mentioned that the
proposal of this Directorate i.r.o. affected employees in
the posts having DR element, for grant of entry pay
benefits to such employees whose pay on promotion
happens to be lower than the prescribed entry pay of
direct recruits of same post, by providing an opportunity
to revise their pay fixation option exercised earlier that
turned out disadvantageous after issuance of DoE Q.M.
dt. 28/09/2018.

3.  Inview of the above, irrespective of representation
{ requests from employees in posts having DR element,
financial implication and other details of all such
employees may be provided who will benefit from
revising their earlier option, if granted an opportunity to
do so.

No. 01/2025/MIL/HR/Outside Employment/Policy,
Munitions India Limited, A Govt. of India Enterprise,
Ministry of Defence, dated 04/07/2025

OFFICE MEMORANDUM

Subject : Processing of applications requesting
issue of NOC for outside employment/deputation
inrfo all employees (GO-A, GO-B, NGO, NIE & |IEs)
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posted at all units under MIL. - Policy revision &
re-framing of. Ref: 1) DoO(C&S), New Delhi letter
no. 775/Deputation/Per/GB Dt. 31/10/2023.

With reference to the subject matter, for the
employees on deemed deputation to 07 new DPSUS,
DOO(C&S) Kolkata has provided a portal on comnet 2.0
for seeking NOC & Cadre clearance for oulside
employment.

As per the MOD guidelines dated 18/01/2022 in
the matter, the applications for seeking NOC & Cadre
clearance are to be processed in time-bound manner
from Unit level and DPSU HQ level, so as to enable
timely issuing of NOC/Cadre clearance by DOO(C&S)
being cadre controlling authority for all employees on
deemed deputation to new DPSUs. Further, it is
specified that in rare case where the DOO(C&S)
considers not to approve the applications, such
applications to be forwarded to DDP for review of the
DOO(C&S) decision.

2. Accordingly, all the applications seeking NOC for
Deputation/Outside Employment are being processed
as per the policy approved by competent authority as
mentioned above.

3.  In this regard, a decision was taken at CMDs'
conference at Rishikesh held on 23rd and 24th April
2025 to provide as much relief as possible for providing
NOC to outside employment. The denial shall be in rare
case with due justification from concerned HOD of units.
4. With reference to the above, it is observed that
numerous applications are received at CMD/MIL level
'Deemed as Approved' without being processed at unit
level & without any remarks from Unit HOD.

5. Inview of above, for the purpose of processing the
applications for NOC/Cadre clearance in a time-bound
manner and to provide as much relief as possible for
providing NOC to outside employment, competent
authority at MIL, Pune has approved to adopt paolicy for
all the employees on deemed deputation to MIL, as
below.

i. All the units under MIL are directed to process all
the applications on comnet portal for NOC, invariably to
ensure HOD comments are filled against each
application with proper justification if the application is
not recommended.

The Unit Heads/CGM may decide to have
standing policy for their respective unit regarding
processing (Recommend/Not Recommend)
applications for NOG intime bound manner.

The recommendation of respective Unit Heads
may be agreed at MILHOQ, provided suitable justification
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is attached by unit. Otherwise in absence of specific
comments of Unit HOD, applications shall be
'RECOMMENDED' for issue of NOC.

Further, it may be noted that justification for not
recommending NOC shall specify functional need for
retention of the individual, nature of duties allocated and
specific training, qualification of the individual etc shall
also be indicated. The mere projection of shortage of
manpower vis-a-vis the erstwhile OFB sanctioned
strength shall not be considered to be the 'suitable
justification’.

i. GO-A:

a. The applications seeking NOC to apply for the
posts under CS3, PESB & UPS3SC may be
'"RECOMMENDED" for issue of NOC. Further, the posts
under Non- CES/Ministries and Departments of Govt. of
India/Other DPSUs/CPSEs/Autonomous Bodies of
Govt. of India & State Governments/posts under State
Governments and State PSCs/State Government
PSUs/Government J\V's may be 'RECOMMENDED" for
issue of NOC, provided functional requirement so
permits, by individual units. MILHQ shall take final call
depending on overall functional requirement.

b. All other applications seeking MOC for the posts
to be filled on deputation for short tenure of up to 01 year
published under non-CSS, Inter Department, State
Governments, Other DPSUs, PSUs etc. or any other
vacancies on deputation for short tenure may be 'NOT
RECOMMENDED' forissue of NOC.

iii. GO-B:

a. The recommendation of respective Unit Heads
for denial may be agreed to, provided suitable
Justification is attached by unit. Otherwise in absence of
specific comments of Unit HOD, all applications seeking
NOC for Outside Employment or Deputation against the
notified/published vacancies, through
UPSC/SSC/DPSUS/PSUs/State  Government/State
PSCs, further the posts under Mon-CSS/Ministries and
Departments of Govt. of India/Other DPSUs/CPSEs/
Autonomous Bodies of Govt. of India & State
Govemments/State Government PSUs/Govermnment
JWs may be 'RECOMMENDED' for issue of NOC.

In rare cases, NOC shall be denied by MILHQ as
per the justification from concerned CGM on functional
grounds.

b. All other applications seeking NOC for the posts
to be filled on deputation for short tenure of up to 02
years published under non-CSS, Inter Department,
State Governments, Other DPSUs, PSUs etc. or any
other vacancies on deputation for short tenure may be
'NOT RECOMMENDED' for issue of NOC.,
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iv. NGO, NIE, IEs—

a. The recommendation of respective Unit Heads
for denial may be agreed to, provided suitable
justification is attached by unit. Otherwise in absence of
specific comments of Unit HOD, all applications seeking
NOC for Outside Employment, Deputation, applying
against the notified/published vacancies by other
defence departments (Army/Navy/Airforce)/DPSUs,
recruitment through UPSC/SSC/PSUs/ State
Government/State PSCs may be "RECOMMENDED",
Further, the posts under Non-CSS5/Ministries and
Departments of Govi. of India/Other
DPSUs/CPSES/Autonomous Bodies of Govt. of India &
State Governments/State Government
PSUs/Government JVs may be 'RECOMMENDED' for
issue of NOG.

b. All other applications seeking NOC for other
posts and for deputation for short tenure up to 02 Years
with condition for repatriation may be "NOT
RECOMMENDED".

6. The above policy has been approved by the
competent authority and is to be adopted with
immediate effect.

7. Allthe Unit Heads of the Units/Factories under MIL
are directed to adopt & follow above policy with
immediate effect and in letter and spirit of it.

This is issued with the approval of the competent
autherity at MIL, Pune. 0

No: 1101218/2076-Esft A-Ill, Government of India,
Ministry of Personnel, Public Grievances and Pensions,
Department of Parsonnel & Training, Establishment A-ll
Desk dated 18-06-19

OFFICE MEMORANDUM

Subject : Regulation of pay on imposition of a
penalty under CCS (CCA) Rules,1965.

The Undersigned is directed to say that the
following penalties prescribed in the Rule 11 of CCS
(CCA) Rules, 1965, have a bearing on the pay of the
officer:

11. Penalties
Minor Penalties -

(iii}(a) reduction to a lower stage in the time-scale
of pay by one stage for a period not exceeding three
years, without cumulative effect and not adversely
affecting his pension.

(iv) withholding of increments of pay;

Major Penalties -
(v) save as provided for in clause (iii) (a), reduction
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to a lower stage in the time-scale of pay for a specified
period, with further directions as to whether or not the
Government servant will earn increments of pay during
the period of such reduction and whether on the expiry of
such period, the reduction will or will not have the effect
of postponing the future increments of his pay

(vi) reduction to lower time-scale of pay, grade,
post or Service for a period to be specified in the order of
penalty, which shall be a bar to the promotion of the
Government servant during such specified period to the
time-scale of pay, grade, post or Service from which he
was reduced, with direction as to whether or not, on
promotion on the expiry of the said specified period -

(a) the period of reduction to time-scale of pay,
grade, post or service shall operate to
postpone future increments of his pay, and if
5o, to what extent; and

(b) the Government servant shall regain his
original seniority in the higher time scale of
pay, grade, post or service;

2.  Vide Central Civil Services (Revised Pay) Rules,
2016 notified vide notification Mo. GSR 721(E) dated
25.07.2016, the present system of Pay Bands and
Grade Pays have been dispensed with and a new
system of pay matrix as specified under Part A of
Schedule of Central Civil Service (Revised Pay) Rules,
2016 have been infroduced. The status of the employee
so far determined by Grade Pay, will now be determined
by Level in the Pay Matrix. Further, as per Rule 10 (1) of
the CCS (Revised Pay) Rules, 2016, there are two dates
for grant of increment namely, 1st January and 1st July
of every year, instead of the existing date of 1stJuly.

3.  As per clause 3 of the Central Civil Services
(Revised Pay) Rules, 2016 'Level' is defined as under:

‘Level' in the Pay Matrix shall mean the Level
corresponding to the existing Pay Band and Grade pay
or Scale specified in Part Aofthe Schedule."

4.  Inthe light of Implementation of the Revised (Pay)
Rules, 2016, the regulation of pay on imposition of these
penalties, is discussed in the subsequent paras:

A. Reduction to a lower stage of pay by one
stage (Rule 11(iii a)}

On imposition of a penalty under this Rule, the pay
would be fixed at the next upper vertical cell in the same
level in the pay matrix. In other words, in case of
reduction by one stage, the revised pay would be the
pay drawn in the same level at the stage before the last
increment.

Note: The above mentioned penalty cannot be
imposed on a Government Servant drawing pay at the

minimum ofthe Level.
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B. Withholding ofincrement {Rule 11(iv)}

As already noted in para 2 above, increment
is granted either on 1st January or 1st July of every year,
as per the eligibility. Therefore, on imposition of penalty
of withholding of increment, the next increment(s) due
after the date of imposition of the penalty would be
withheld. In case where penalty of withholding of
multiple increments is imposed, increments due on 1st
January or 1st July, as the case may be, in the
subsequent years would similarly be withheld. The
increment would be restored at the end of the period for
which the penalty is imposed. The increments will be
given on notional basis without arrears and without
affecting date of next increment on restoration of
increment.

This also applies to cases where the penalty is
imposed for part of a year. For instance, if the penalty of
withholding of one increment for six months is imposed
on a Government servant in October 2017, then
withholding of increment will be on following manner:

When the date of increment is 1st
When the date of increment is on 1t
January

YWhen the date of increment is 1st
¥When the date of increment is on 1st
Jully

The increment falling due on
1.01.2018 will be withheld for a
period of next six manths, that is, il
30.06.2018. The incremment would be
relsased on 1.07.2018 without

The increment falling dus 1.07.2018
will be withheld for a penad of next six
months, that ks, till 31.12.2018. The
increment would be released on
01.01.2018 without armears.

drreadr.

C. Reduction to a lower stage in the time-scale of
pay for a specified period [Rule 11({v)]

The process of imposition of penalty of reduction
by one stage under Rule 11{iii a) explained above shall
be repeated for every additional stage of reduction to the
lower vertical cell in the same level of pay in the Pay
Matrix.

Mote 1: It is not permissible to impose a penalty
under this rule if the pay after imposition of the penalty
would fall below the first cell of the same Level.

Note 2: Disciplinary Autharity may weigh all factors
before deciding upon the guantum of penalty i.e. the
number of stage by which the pay is to be reduced.

D. Reduction to lower time-scale of pay under
Rule 11{vi)

In the case of imposition of penalty of reduction to
lower time-scale of pay, the pay of the Government
servant would be reduced to the stage of pay he/she
would have drawn had he/she continued in the lower
post for the period of penalty. The mode of fixation of pay
in this case is similar to reversing the mode of fixation of
pay on promotion.
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However, Disciplinary Authority has the power, in
terms of FR 28, to indicate the pay which the
Government servant on whom a penalty of reduction in
rank has beenimposed, would draw.

It may also be noted that a Government servant
cannot be reduced in rank to a post not held earlier by
him in the cadre.

Forexample:

(iy A direct recruit Assistant Section Officer
cannot be reduced to the lower rank like SSA/JSA.

(i} A Government servant holding any post like
LDC/ Tax Assistant elc. who qualifies as Assistant
Section Officer as a Direct Recruit and is later promoted
as Section Officer cannot be reduced to the rank, which
was earlier held by him before ASO (DR) but only to that
of an Assistant Section Officer.

5. Some illustrations on pay fixation on the above
cases are annexed.

6. In so far as the personnel serving in Indian Audit
and Accounts Department are concerned, these
instructions are being issued after consultation with the
Comptroller and Auditor General of India.

Annexure-|
ILLUSTRATIONS

Reduction to lower stage in the time-scale of Pay
Example

Level Cell __Pay
On  the date of ! T Rs, 63300
Panalty
Reduction by 1 9 & Rs. 61500
Reduction by 2 L] 5 Rs, 59700
 Stage 3
Reduction by 3 g 4 R, 58000
1 [N IS I S
Reduction by 4 g k| Rs. 56300
slage
Reduction by 5 ] 2 Rs. 54700
stage ke
Example: 2

Level  _ Cem Pay
On the date of g 3 Rs, 56300
| Penalty
Reduction by 1 % 2 Rs. 54700
| Btage R S W
| Reduction by 2 ] i Rs, 53100
| Stage i —
| Reduction by 3 b "
stage
| Reduction by 4
| stage
[Rcductlan by & H i
stage =
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™ In the above illustration, a penally of reduction by more than two stages
would fall below the first cell of the same Level, such a penalty therefore,
would not be impiementable. Thercfore, while imposing the penally of
reduction te a kower stage in ime-scalp of pay under Rule 11 (v) of the CCS
ICCA) Rules, 1965, Disciplirary Authority may weigh all factors before
deciding upon the quantum of panalty, i.e. the number of stages by which the
pay is to be reduced,

Annexure-||
Casa History Ne. 4

iy Caze1: Reduction Lo & lower stage [penally under Rule 11 (iii aj]

The penalty of reduction ta a lower stage in the Sme-scale of pay by ane
stage tor & pencd o one year, wihoul cumulative elfecl and nol adversely
altecting hrs pension & mposed on a Governmmenl sarvart we l 11082017, The
Government garvant i drawing Re. 50200 in Leval T of Pay Matrix. Pay would be
fiwgd an fpliowing maennar;

“[When the date of increment is | When the date of [ncrement |

b | ¥ danuiary it 17 Juily i
| Fay when Panalty | Re 50500 1'51" Cell of Lawel 7] | Rs 50500 E‘“ Call of Level :
mposed || i/ A I
Reducead Pay Rs 49000 [4™ Cell of Level 7] | Rs 45000 [-1“ Gl af Lovel |
| weaf 13.08.2047 | K| 1
| [pay  dunng  the
currency  period
frarm 1208 2017
i012.08.2018]
Incramant | @n T danuary, 2098 Om 1 July, 2013
{notional) [

Rs. 52000 [6™ Cell of Level | Re. 82000 [E" Call of

Lewel 7]

Case History No. 3

{ii] Casa3: Withnolding of increment [Penalty under Rule 11{iv}

The penalty of withholding of ong increment i W yEars i
irmposed on & Govermnmend servan] on 13 08 2017 The Government sarvant is
drawing Fs. 50500 in Level T of Pay Matrix. Pay wouid be ficed on the folowing
manner.

T\ihen the date of increment s | When the date of Incremerl is |
1% January 1" July

Pay  when Rs SOS00 (5 Cellof Level 7) | Rs. 50500 [5" Cell of Level 7]
Penalty E

imposed  ig |

[ 13.08.2017 o o
{Pay during | The increment dwe  on|The  merement  dug  on

the currency 01012018 wil be withheld | D1.07 2018 wil be wilhheld for

| A=, 52000 (5" Call of Leval 7]

woaf 1012019, his pay will
be 53800 [T Cedl of Leval 7)
1 afer drawl of dug incremant

Case History Mo, 2

Fis 52000 18" Cafl of Leval
7l i
On 1.07.2019, his pay will |

ba 53800 (7" Call of Leval
7] afer drawl of due|

| irer e

{lij Case 2: Reduction to a lower stage [penalty under Rule 11 {iil af]

The penalty of reducsion 1o 2 lower stagz in the time-scale of pay by one stage for
a period of two years, withoul cumedstive effect and not adversely affecting hus
pension s imgosed on 2 Government gervant wef 13082017 The
Gaovernment servant is drawing Rs. 50500 in Level 7 of Pay Marrix Pay would be

fixzd on following manner:

1 January
Pay when | Ra. 50500 [5% Cell of Leval 7§ | Rz
Penaley :

Imiposed

| Whan the date of merement s I When the date of Increment ks
1% July

50500 |5 Cedl of Level T |

Reduced F‘Iy'l: Fs, S5000 [47 Cell of Level 7] : [z
waf i |
13082017 i

H
[pay durmg thea §
CUMTEnCY

48000 [47' Cadl of Level T)
|

“om A" duly, 2018

B0 [6™ Cell of Level 7]

On A" July, 2015

53800 [7** Cell of Level 7] |

pariod fream: |

12082017 o)

12.08.2018]

Incremant ton ™ January, 2018

{notional)
Ra. 52000 [6'" Cofl of Lovel Rs.
On 1 January, 2018 .
R, 53660 [7" Cell of Laval
m AP ELRE ST |

Pay et

11082019 Fa 53500 [7™ Celof Level T] | Re
alter drawl of dus neramert
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BIA00 [77 Call of Level 7]

woef 1092020, his pay will | wef 1.07.2020 his pay will be |
be SHZ00 (8™ Cel of Lavel 7j | 55200 (8" Cel of Level 7] after
dravdd of dug increment

12

peeriad for two years e uplo | bwoyears i upto 30.08.2020
; 3122018
As  guch, the pay wel |
A5 such the pay wef 1308 3017 wil ba as under: |
13.08.2017 will be as under. |
| i) Pay wef 13082017 to]
| il Payweal 13082017 o] 30062018 wil be Rs
i FAZ2NT wdl b2 Re | 0500 |5 Cell of Level 7]
' 50500 [5* Cell of Level |
| | (i) Pay wel 1.07.208 o
anoeHs wil te s
[ iy Pay wef 1012016 to S0500 [5" Call of Lavel 7]
M AZ22018  will Rs. [due to imposition of
50500 [5" Call of Leved penalty] f
7] [due to imposition of
panalty] {iiyPay wef 107208 Lu|
30.06.2020 will he Rs
| [EPay wel 1.01.2019 to B2000 6" Cell of Level 7]
31122019 wil b2 Rs.
52000 [6" Cell of Level
7l
Increment | On 1% January, 2018 On 17 July, 2018 '
(notional) | Rs. 52000 [6* Cell of Level Rs. 52000 (8" Cell of Lovel 7]
T
on 1* July, 2019

i 1* January, 2019
Rs. 53600 [T Cell of Leve!
| 8]

AT C R R N St
Pay afler the | wef® D1.2020=

| Re. 53600 [7™ Cali of Level §]

weF 107 2020%
|Rs E£200 8" Cell of Leval 7)

CuTency | A5, 55200 8" Cal of Level 7]
period S

Currency T 13.08.2097 to 11.42.2019
Period |

13.08.2097 1o 30.06.2020

Case History No. 4

(iv) Case 4 Withholding of increment [Penalty under 11{iv)

The penalty of Withhalding of cne increment for a period of six months is
mposed on a Govemment senvant on 13.08.2017, The Govemment senvant s

drawing Rs. 50500 in Level 7 of Fay Mali.
Manner:

Pay would be fixed on following
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\When the date of increment s | YWhen the date of Increment is
1* January 1 July

!ﬁa] when | Rs. 50500 5" Cell of Level 7] | Rs. 50500 (5" Cell of Level T
Penalty
imposed e
[Pay during the | The  increment  due o The increment  due on
| cumency (1012018 will be withheid | 01.07.2018 wil be withheld i.e.
! period i, upto 30.06.2018. upto 31.12.2018

As such, e pay wel | As such, the pay wel

{4308.2017 fo 30.06.2018 = | 13.06.2017 ta 31122018 = Rs.

Case History No. 6

[vi} Case 6: Reduttion to a lower stage without cumulative effect [penalty
under Rule 11iv)]

Tre penalty of reduction te a lower stage by two slages in the ime-scale of pay fora
period of one yegr is imposed on @ Govemmen! servast wef 13082017 itis
further directed that the Govemment senvant would not earn increment during the
perlod and the reduction will not have the effect of postponing future
increments of pay The Governmant servant is drawing Hs. 50500 in Level 7 of Pay
Matrix. Pay would be fieed on following manne:

| Rs. 50500 (57 Cell of Level 7] | 50500 (5" Cell of Lewel 7)
increment | On 1" January, 2018 On 1" July, 2018
(national) X
Rs. 52000 [5" Cell of Level | Rs. 52000 [" Cell of Lavel 7]
; 7l
Pay afier the | wef1.07.2018= wef 11201G=
cumency Re. 52000 [6" Cell of Lewel 7] | Rs. 52000 (8" Cel of Leve! 7)
patied |
(wef 01012018 e date of | [wef. 01.07219 ie date of
| meat increment, the pay will | next increment, the pay wil be |
Lbe s 53800 (7" Cel of Rs 53800 (7" Cellof Level 7)
Level 7).

Currency | 13082017 10 30.06.2018 | 1308201710 311220018 |
| Period . |
Casa History No. &

v} Casa 5: Reduction to a lower stage without cumulative effect [penalty

undar Rube 11{v]]:-

The penalty of reduction to a lower stege by two stages in the ime-scale of
pay for a period of one year is imposad on a Government servent woe f. 12.08.2017.
It is further drected that the Gevernment servant would earn increment during
the paricd and the reduction will not hava the effect of postponing his futurs
increments of pay. The Governmeant servant is grawing Rs. 50500 in Lewal T of Pay
Mainx Pay would be fixed on following manmner:

When the date of increment is '|"I.I'hen the date of Increment i |5.
1* January & July
Pay  when | Rs 50500 [5" Gell of Level 7] :Ft.-. 0500 (5" el of Level 1) I
Penaity | | |
mposed | ] |
Reduced [} Radueed pay wel | (] Reduced pay  wel |
during e 13.08.2097 ko 13.08 2017 to 30.08.2018,
Curency 31.12.2017, will be RAs will be Rs. 47800 [3"' Call
pernod wef 4TE00 3% Call of Laval of Leve! 7]
13.08 2017 to 7l i) Pay waef 1072018 to
12,08 2018 iy Pay weaf 101308 o 12082018 aftter drawd of
12008 2018 after gdrawd of increment  will be  Rs
] increment  will be Rs 450000- (4" Cell of Level 7] |
i 45000¢- [4° Cell of Level
i
{Increment On 1" January, 2018 [Gn 1 July, 2018
{natianal)
Rs. 52000 [6" Cell of Level | Rs, 52000 [6" Cell of Level 7]
| ;
Fay an | Rs 620005 Cell of Level 7] Rs 520005 Cell of Level 7]
| comgletion of
| Penalty [wel !
13.08.2018) i
I E— |
e fwef 1012018, hs pay wilt 'wef 1.07 212, his pay will be |
ingremen: pe 53600 [T Cell of Leve! T} | 53600 |7 Cell of Level 7] after |
after drawl of due increrment | deawl of due Rerament |
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When the date of incremsnt i3 | When the date of Increment s |
1# January 1% July :
Pay | when | Rs. 50500 |2 Cell of Level 7] | Rs. 50500 |57 Cati of Leval 7]
Penalty
impesed N S
Heduced Pa,. Rs. 47600 [27 Cali of Level 'r] Re. 47600 [T Cell of Level 7]
wel
13082047 - :
‘Pay during Pay wel 13082017 1o |[Fay wef 13082017 to
(the curency : 12.08.2018 will be Rs. 47600 | 12.08.2018 will be Rs. 47500
| period [ECollofLevel] [2™ Celi of Leval 7]
Incremant ' On 1" January, 2018 | On 1 July, 2018
{notional} |
m 52000 [6" Cell of Luvel Rs. 32000 [8" Cell of Level 7]
Pay wer.!ﬂﬁﬂmﬂ[ﬁ"ﬁeﬂ of Level 7] | R 52000 [8™ Ced of Level 7|
1308208

| Rs. 53600 [ Cell of Level 7] | Rs. 53600 (7" Cell of Level 7]
| {wel 1002018} |{w.et 1.07.2018) |

Case History No. 7

{vil} Case T: Reduction to a lower stage with cumulative effect [panalty under
Rule 11w}

Tha penalry of reduchion io 8 lower 8 ap bry two stages in the time-scale of pay for a

ris impasad an a Government servant wef 13082017 It s
Turther nlramcl that tha Govamment sereart would not earn increment during the
period and the reduction will hawe the effect of posiponing future increments of
pay. The Governmant servant is drasing Rs. 20300 n Leved 7 of Fay Malrix. Pay
would be fied on followang manner

|'When e dete of incremant is | When e date of Increment & |
1 danuary =y |

[Fay  when | Rs BOSO0 (S Call of [evel 7} Re 50500 (5" Cell of Level 7] |
Penalty |
| imposed i
-Reduced Fay | Rs, 47600 [V Cell of Leval 7) | Rs. 47600 (3" Cell of Level 7]
wef
—1.3 mzn1? et e £ LS PR § S o A
[Pay during | Pay w.el 13082017 to | Pay wef 1308217 o
|the currency | 12.08.2018 will be Rs. 47608 12.08.2018 will be Rs. 47600
period | [3"Cellof Level 7] [3" Call of Level 7]
Incremant | Mo increment during the | Mo incremant during the
{notional) | period of penalty period of penalty
Since furure increment 1§ b Since fulure increment i o oa |
‘Fag.r on be postponed fo adversely | postponed to adversely affect
completion of i flect ks pension,  ne his pension, no increment wil
! penalty as on | increment will be given on the | be gven on the pre- penalty
{13082016  |pre- penalty pay and on pay and on restoration pay wil
restorasion pay wall reman | seman same &5 Rs. 50600 (5
! sams as Re, G0500 (57 Call : Celi of Love! 7]
f oflevel?] T S
! morement will be duz | Nest increment il he cuE |
f“m -;-.m:g 01.01.3019 raising Ns 'wef 01072018 rising s |

pay o Fs 52000 (5" Cel of
iawslT)
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Case History No. 8
i) Case 8 Redustion bebewer lime-scale of pay! grade

The penaky of raduction 12 the lower grade carying Leval 8 %ar a pariad af two years i
impased on Govermiment servanh whi s at Level 3wt 04,11 2098, with futher directions
that the reduction shail not postpane his future increments and on e spiy of e
periac he shell regain his crgines senkor sy in the Figher grade.

Cn 4112018, the Covamimeil Servant & draiing Fa. SECI0 in Leval & of Pay Matrix The
Govermmen sanvard had Desn promaied fram Fe post in Leved 8 to e post i Leves 5 of
the Pay Matrix on 1508201 and an womotion bes pay wes fed a2 Re, 547004 &) the
fime of promalion his pay was Fs. S2000 in Lewe 8 of the Pay Matrix

In this c22a fhe pay in Level 8 would need o be fied wef £ 115018 10 3102020 &s # he
ad continued in Leval B Pay weaid ba ragulated a5 uncer

Dt T Lewsit Lavel B ]
13.08.2016 SO0 [P Celinlevel B ] 52000 (& Gellin Leval
LT E5300 37 Cellin Lavei 9] mmnisﬂ Cellin L&vel ]
14708 SBODO [+ Eelin leve BT 550006 Cellin Lewel 6% |
EXTR.G I SEUO|e Celnleveid) 0 T
4.91.7018 65200 [6" Call in Lavel B] [after |
| [data of penalty order] impaoszition of panalty]
[l Reducad paywel 411318 &
Pay during the 0062019 Wi be 55200 16
currancy pericd Cedl i Levet 8}
from 4.14. 318 o {11 Paywef 1.07 30109
L1 30062010 wil be R, 56900+
[™* Cal in Lave! §]
{iiy Pay we F .07 2020 1o
3.1 2020 will be Rs. 56600 [
Colinlevald]

Notional pay during | On 1% July, 2019
the currancy peried | Rs. 56700 [5* Cell in Loval

1. ®Notional pay in Leve! 8 from 13.08.2016 10 3.11.2016.

& Under FR-26, the auiharity which orders the reduction of 3 Govemment servent as a
penialty fram a higher grade or post b9 & lower grace or post may alaw bim o draw pay
at any stage, not excaeding the maximum of the lower grede or post, which il may fink
proper Providad Ihe ey allowed to be drawn by & government servani shall nl axczed
tha pay which b wauld hawve drawn by tha oparation of FR 22 read with elavse (b) o
(¢}, as the case may be of FR 26 This Mustration is whers no such orders hawe beed
passed, Where the decplinary authory has specified the pay 1o be drawn in the lower
oot pary will b dravem a5 par Ikase direchians.

O

I

9l !
' On 1 July, 2020 ;
Rs. 61500 [5" Gell in Level
9
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F.No.31011/07 /2025 PP.A-IV
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
Pers. Policy Division
*hiki
North Block, New Delhi
Date: 1<t July, 2025

OFFICE MEMORANDUM

Subject: Frequently Asked Questions (FAQs) on Central Civil Services (Leave
Travel Concession) Rules, 1988 — clarifications/ meodifications in the LTC
instructions - Regarding.

*Ekk

The undersigned is directed to say that this Department is in receipt of several
references, RTI applications, individual grievances of the employvees working in different
offices, etc, in respect of different issues related to Central Civil Services (Leave Travel
Concession) Rules, 1988, Based on the queries received from different sources, this
Department has felt the need of issuing comprehensive instractions in the form of
detailed clarifications on various aspects of LTC Rules. These instructions are being
issued as a supplement to the existing instructions issued by this Department from time
to time, as under:

S.No.| Questions Answers

(A) FAMILY

1 | Definition of Family for |Relations included in the definition of Family :
the purpose of awvailing » Spouse (Husband & Wifc)
LTC facility

» Two eldest surviving unmarried children
[as defined in Rule 4(d) of including step children and legally adopted

hildren, and
CCS(LTC) Rules, 1988 5 '
( ) ’ 1 « Divorced / abandoned [/ separated from

husband [ widowed daughter(s) wholly
dependent and residing with Governmment
employee.

= Children exceeding two as a result of
gsecond child birth resulting in multiple
hirths (in exceptional case)

+ Parents and step parents, who are wholly
dependent on the Government employvee,
irrespective of whether they are residing
with the Government servant or not,

= Siblings (unmarricd minor brothers and
unmarried divorced abandoned/
separated/ widowed sisters) residing with
and wholly dependent on the Government
crmployes, provided that their parents are
either not alive or are themselves wholly
dependent on the Government emploves,

PInes | 15 TS 2025



Relations NOT covered under

the definition of Family:

+ Parents-in-law.

« Children of divorced/ abandoned/
separated /widowed sisters and children of
divorced/ abandoned/ separated/ widowed
daughters.

Mot more than one wife,

Grand parents

Any other not covered under the definition
of Family as defined in Rule 4 of CCS(LTC)
Rules, 1988,

What is the dependency
criterion for the purpose of
LTC ?

A member of family whose income from all
sources, including pension, temporary increase
in pension does not exceed minimum pension
(presently Rs. 9000/- per month as per 7k
CPC) and Dearness relief (DR) thereon, is
deemed to be wholly dependent on the
Government employee,

Condition of dependency is not applicable to
spouse of the government employvee.
[O.M. No, 31011 /4/2008-Estt.[A) dated

23.09.2008)

Is it compulsory for the
wife, parents and children
to reside with Government
employee to claim LTC ?

MNo.

Spouse (husband and wife are considered as one
unit), therefore, the condition of dependency is
not relevant.

should be

Parents and  children

dependent.

wholly

(Rule 4 of CCS(LTC) Rules, 1988)

Whether son/daughter of
the Government employee,
who is above 25 years of
age but still unmarried, is
eligible for LTC claim 2

Yes, subject to the condition that he/she is
unmartried and wholly dependent on  the
Government employee.

(Rule 4 of CCS(LTC) Rules, 1988)

Are the in-laws of a | No.

Government Employee

eligible to awvail LTC ?

Are tamily members | Yes,

allowed to travel separately | There is no such restriction. A Government

7

employvee and members of his family may trawvel
separately or in different groups at different times
to different destinations during a block of two or
four years, as the case may be.

(Rule 9 of CCS(LTC) Rules, 1988)

wferTear \reT
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o Whether some members of
the family can avail LTC to Yes.
:::E:; S Whﬂevi :Elmn; (Rule 9 of CCS(LTC) Rules, 1988)
‘anywhere in India’ in the
same two-year block
period?

8 Are spouse and children | Yes.
residing at a place(s) other
than Headguarters of the

Government cmployees [OM. No. 31011/5/2015-Estt. (A-IV), dated
allowed to avail LTC? 31.10.2017]

9 |Can the spouse of a |[Yes.
government employee, who |No such restriction in respect of spouse working in
is working in private sector |private sector.
avail LTA or travel re-
imbursement, provided by
his /her employer/
organization?

10 [Iz reimbursement allowed |No.
in respect of a child aged
less than 5 years, who [O.M. No. 31011 /3/2016-Estt. (A-IV], dated
travels by train and opts for 16.05.2018]
a separate seat/ berth ?

11 (Whether a government |[No reimbursement shall be allowed in respect of
employee who is not eligible |the air journey performed by children, aged less
for travel by air is entitled [than 5 years, of the Government servants who are
for re-imbursement of air- |not entitled to travel by air on LTC,
fare in respect of children
aged less than 5 years |However, this provision shall not be applicable for
whose full fare is charged by [the segments where the air journey has been
the airlines? allowed to the non-entitled Government servants

and their families under the Special Dispensation

Scheme.

[O.M, No. 31011/3/2016-Estt. (A-IV], dated

16.05.2018]

The actual rail fare paid by the Government

employee for the children aged between 5 vears

and under 12 years, shall be reimbursed for LTC.
[O.M. No. 31011/3/2016-Estt.(A.IV], dated

29.04 2016]

12 |Can a government employee |Government employee under suspension is not

ot his family members avail |allowed to avail LTC.

LTC while he/she is in

suspension 7 However, his/her family is entitled to avail LTC.
wieT e arear 17
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(B) BLOCK YEAR

13

What is Block Year

Block Year is a period of 4 years (calendar yvears),
The current block of four years is 2022-2025.
May see the details of Block Years in Table-1
below

In respect of employees having Home Town (HT)
(duly approved by the competent authority), their
block yvear of 4 years is divided in two sub-blocks
ie. 2022-23 and 2024-235. The employee can
avail either Anywhere in India (Al) or Home Town
[HT} in each sub-blocks as per details given in
Table-2 below,

Table-1

Government employees whose Headquarters/Place of posting and Home Town

are the same,

Previous Current Next
Block Year Block Year Block Year Block Year
2018-21 20232-25 2026-29
Entitlement ANY PLACE in ANY PLACE in ANY PLACE in
of the INDIA INDIA INDIA
employee

Table-2

Government employees whose Headquarters/Place of posting and Home Town

are different.

Current Block Year
2022-2025
EMPLOYEE SUE BLOCK SUB BLOCK
CHOICE 2022-2023 2024-2025
OPTION 1 HOME TOWN ANY PLACE in
INDIA
Entitlement of
the employee OPTION 2 ANY PLACE in HOME TOWN
INDIA
14 | What is the Block Year for | The current block of four years is 2022-
Government employees | 2025, Government employee is eligible for one
whose Headguarters/ Place | Anywhere All India LTC only as explained in
of posting and Home Town | Table-1 above.
are the same ?
wieT e arear 18
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16

Current Block year for the
Government employees
whose Headguarters/Place
of posting and Home Town
are different.

Can government
employvee who has declared
Home town avail two LTCs
(‘Anvwhere in India/ Home

town)' in one calendar year
T

a

Yes.

The current block of four years is 2022-2025.
The block vear of 4 vears is divided in two sub-
blocks i.e. 2022-23 and 2024-25. The employee
can avail either ‘Any Place in India’ or ‘Home Town®
LTC in the first sub-block and the remaining in
the second sub block, as per his/her choice, May
zee illustration in Table 2 above.

He can take two LTCs in the beginning of
each sub blocks, as per illustrations given below:
Case 1:

Inn the calendar year 2022 One unavailed LTC of
previous block year [(2020-21) and one of the
current block (2022-23) can be availed.

Case 2.

In the calendar year 2024: One unavailed LTC of
previous block year (2022-23) and one of the
current block (2024-25) can be availed.

Case 3

In the calendar year 2026: One unavailed LTC of
previous block year (2024-25) and one of the
current block (2026-27) can be availed,

17

Can government
employee  whose  Home
town and Headguarter is
same, avail two LTCs
(‘Anyvwhere in India)’ in one
calendar year ¥

a

Yes, He/She can avail 2 LTCs in the first vear of
each block of 4 years

Case 1:

In the calendar vear 2022: One unavailed LTC of
previous block wear [2018-21) and one of the
current block (2022-25) can be availed.

Case 2.

In the calendar year 2026: One unavailed LTC of
current block yvear [2022-25) and one of the next
block (2026-29) can be availed.

18

Whether Blocks [/
blocks ol LTC
extendable ?

aub-
anre

Block of four years and sub-block of two years
autaematically gets extended by one year (upto 31=
of December of next calendar vear).

19

Whether the Government
emplovees whose
Headguarters/ Place of
posting and Home Town
are same, are eligible for
Home town LTC?

MNo.
Government employees whose headguarters)/
Place of posting and Home Town are the same, not
eligible for Home Town LTC.
[OM No. 31011 /4/2007-Estt.[A-1V] dated
18.05.2015]

20

Whether the Government

employvees residing in
cities/ towns outside Delhi

which fall under other

Yes,

Cities /towns which are outside Delhi and fall in
other States of NCR are not to be treated as Delhi
Headguarters. Hence, the Government emplovees

wferTear \reT
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states of MNational Capital | whose headguarters are Delhi and reside in
Region (NCR) are eligible for | cities /towns outside Delhi falling in other States
Home town Concession ¢ of NCR, are eligible for Home Town Concession.
[OM No. 31011 /4/2007-Estt.[A-1V) dated
18.05.2015]
(C) LEAVE ENCASHMENT
21 | Is leave encashment | Yes.
allowed in case the | Government employvee may apply for leave
Government employee does | encashment before the commencement of the
not avail of LTC in a | journey in respect of his/ her family member in a
particular block year but | particular sub-block /block year. Emplovees are
his family memberis) avail  entitled for one leave encashment only in a
of LTC 2 particular Block,/ Sub-Bloclk year, as the case may
be.
[O.M. No. 14028/2/2012-Estt. (L), dated
09.02.2015
22 | Whether reimbursement of | Yes.
leave encashment is | Leave encashment is allowed, provided that:
allowed where the
Government emplaoyvees | (i) A Government employee intimates to the
undertake journeys on Department his intention to awvail of LTC in
private vehicles in areas advant_:c and gets the leave sa_nctioncd_ as per tl'{-r:
P | by public prescribed  procedure before the journey is
undertaken;
transport ar the
Government employee (ii] The Government employvee has submitted a
himself decides to forgo his | request  for leave encashment before the
claim resulting in 'Nil' claim | commencement of the journey; and
on journeys performed. )
(iii) The Government employvee gives a self-
declaration that he has actually travelled to the
declared place of visit and is not claiming the fare
reimbursement for the entire LTC journey.
[OM No. 31011 /06/2023-Estt. A-TV dated
29.03.2023]
23 | Whether Leave encashment | Yes,
is permissible if one applies | The Government employvee can apply for leave
anytime  prior to the  encashment prior to the commencement of the
commencement of  the | outward journey,
journey ?
[O.M. No. 31011/3/2015-Estt.(A.IV), dated
18.02.2016]
24 | Whether both husband and | Yes.
wife get Leave Encashment
if both of them are central [O.M. No. 14028/2/3012-Estt. (I.]. dated
government employees 7P 09.02.2015]
wieT e arear 20
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(D) LEAVE

25 | Which kind of leave is |Travel on LTC is admissible during any kind of
necessary for availing LTC | leave, including casual leave, special casual leave
3 and child care leave.
(Rule 7(2) of CCS(LTC) Rules, 1988
[OM MNo. 13018/6/2013-Estt(L) dated
03.04.2018]
26 |Is it necessary to avail | No.
leave by Government
Employee when only
his/her family members
are travelling?
27 | Whether LTC  can be | No. It is necessary to avail of any kind of leave due
availed during week- | and admissible when the LTC is availed of by the

end/holidays alone?

Government employee.

(E) JOURNEY BY ROAD, RAIL AND SEA

29

30

Whether travel
auto-rickshaw

taxi,
etc.

by
permissible between places
not connected by rail under
LTC ?

Whether personal vehicle or
hired taxi for LTC journey
allowed on account of
disability of the
Government employee or
dependent family member?

As per LTC rules, a Government employee is
required to travel by wehicles operated by
Central/State Government or local bodies or by
any  corporation in the public  sector
owned fcontrolled by Central/State Government.
Journey on LTC by taxi, auto-rickshaw etc., are
permissible only between places not connected by
rail/ road. This is further subject to the condition
that these modes operate on a regular basis from
point to point with the specific approval of the
State Governments/ transport authorities
concerned and are authorised to ply as public
carriers.

[OM No. 31011/3/2015-Estt.[A.IV] dated

09.02.2017]
[O.M. No. 31011/18/2023-Estt.A-1V dated

04.02.2021]

Yes. Use of own/hired taxi for LTC journey on
account of disability of the Government employee
or dependent family member is allowed with
following conditions:-

(i) Medical  Certificate from
authority;

Undertaking from Government employee
that journey by authorized mode of vehicles

competent

(1)

Tfeer St
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iz not feasible and he actually travelled by
own car/hired taxi; and

such claim should not be more than
journey performed by the entitled class by
railfair by the shortest route.

(iii)

[OM,. No, 31011 /3/2009-Estt.(A), dated

28.10.2009]

31

How is the reimbursement
made where a Government
employee travels on LTC
upto the nearest
airport/ railway station /
bus terminal by authorized
mode  of transport and
undertakes the rest of the
journey to the declared
place of wvisit by private
transport/ owrn
arrangement (such  as
personal vehicle or private
taxi etc.) 7

(a) where the public transport is awvailable in a
particular area, the Government employee will be
reimbursed the fare admissible for journey by
otherwise entitled mode of public transport from
the nearest airport/railway station/bus terminal
to the declared place of visit by shortest direct
route,

{bjwhere, there is no public transport available in
a particular stretch of journey, the Government
employee may be reimbursed as per his
entitlement for journey on transfer for a maximum
limit of 200 Kms (i.e. 100 km each side) covered by
the private/personal transport based on a self-
certification from the Government employee. The
expenditure for the journey beyond the prescribed
limit shall be borne by the Government emplovee.

[OM No. 31011/3/2015-Estt.(A.IV) dated
09.02.2017]
[O.M. No. 31011/18/2023-Estt.A-IV dated

04.02.2021]

32

Whether reimbursement is
allowed in case the journey
is performed by private
ferry utilizing the
authorized mode of
transportation 7

after

In cases where last part of the journey from the
nearest airport/railway station is performed by
private ferry, reimbursement may be restricted to
the entitled Government ship fare from the nearest
airport/station to the declared place of destination
provided public transport/Government ferry is
available in that particular area.

[OM No. 31011/3/2015-Estt.(A.1V] dated

09.02.2017

33

Is reimbursement of LTC
Tejas Express,
Vande Bharat Express and
Humsafar Express allowed
?

claim for

Yes.

Apart from Rajdhani, Shatabdi & Duronto trains,
travel by Tejas Express, Vande Bharat Express
and Humsafar Express trains under LTC is
allowed, as per entitlement.

[O.M. No. 31011/03/2022-FP A-IV,
dated 14.01.2025]
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34

Whether a Government
emplovees visiting Sikkim
can by upto
Bagdogra (West Bengal)
which iz not situated
NEILR,

travel air

in

Yes. A Government employvee is entitled to travel
by air from their place of posting (or nearest
airport) to a city in the NER [or nearest airport).

[OM No. 31011 /4/2007-Estt. A-IV dated

14.05.2008]

35

How are the claims of LTC

be settled in case of delayed
submission ¥

The Government employees are required to submit
their LTC claims in the prescribed time period as
mentioned below:

1. Where advance has been drawn, the claim for
reimbursement shall be submitted within one
month of the completion of the return journey; and

2. Where no advance has been drawn, the
expenditure incurred shall be submitted within
three months of the completion of the return
journey.

Delegation of Powers:-

Administrative Ministry/Department concerned
have bheen delegated powers to admit the
claims with the concwrence of their Financial
Advisor (FA) in relaxation of the above provisions
subject to the following time limits without
reference to DoPT:

(a) where no advance is taken, LTC Bill submitted
within a period not exceeding six months; and

(b) where advance has been drawn, claim for
reimbursement submitted within a period of
three months after the completion of return
journey, provided the govt. employee refunds
the entire amount of advance with penal
interest on the entire amount of advance in one
lump-sum from the date of drawal to the date
of recovery of amount.

(Rule 14 & 15 of CCS(LTC) Rules, 1988)

[C.M. No. 31011/3/2015-Ex=tt. A-IV dated
21.12.2023]

36

Whether LTC journey is
allowed on tour packages
offered by wvarious travel
agents

Trawvel on tour packages is not allowed.

However, the tours conducted by Indian Tourism
Development Corporation (ITDC), State Tourism
Development Corporation [(STDC) and Indian
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Railway Catering and Tourism Corporation
(IRCTC) can be considered and only the fare
component for a fixed destination by the shortest
route shall be  reimbursable provided
ITDC/STDC/IRCTC separately indicate the fare
component and certify that the journey was
actually performed by the Government emplovee
and his family members for which he/she is

claiming the Leave Travel Concession.
[O.M. No. 31011/6/2002-Estt. (A), dated
30.07.2002 and 26.3.2008]

327 Areincidental expenses and | No. Reimbursement under LTC scheme does not
expenditure incurred on |(cover incidental expenses and expenditure
local  journeys allowed |incurred on local journeys. Reimbursement for
under LTC ? expenses of journey is allowed only on the basis of

a point to point journey on a through ticket over
the shortest direct route.
[Rule 13 of CCS(LTC) Rules, 1988)

38 Is the taxi/ auto fare from |No.
the residence of the
Government service/ other | Local travel cost is not covered under LTC Rules
eligible family member to
the nearest airport/ railway
station/bus depot during (Rule 13 of CCS(LTC) Rules, 1988)
the outward / inward
journey, is reimbursable

39 |Is concessional circular trip | There is no objection to a Government employee or
tickets offered by the |his family members availing themselves of
Railways allowed ? concessional cireular trip tickets offered by the

Railways in conjunction with the leave travel
concessions. In such cases also, the official will be
entitled to reimbursement of the fare for the
entitled /lower class actually travelled by the
shortest route.

[O.M. No.31011/2/77-Ests.[A], dated 03.02.1979]

40 How will the claim of a |[If a Government employee performs the journey by
Government cmployvee | purchasing a circular tour tickets from any
under LTC to visit any place | Authorized Travel agents (ATAs), his claim will be
in India be regulated, if he |regulated from HQ to destination (Home-town [
purchases a circular tour |declared place of visit) by shortest direct route by
ticket 2 the entitled class of travel or actual, whichever is

less.

41 |Is reimbursement of | The reimbursement of charges lor booking of rail
charges for booking of rail |tickets through Internet/e-ticketing, booked
tickets digitally allowed ? through the website of Indian Railways is allowed

for railway journeys undertaken on LTC
wieT e arear 24
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42

Are catering charges
allowed while booking train
tickets?

Wherever emplovees opt for catering services while
booking the tickets for the eligible trains for the
purpose of LTC, the reimbursement of catering
charges shall be allowed.

[O.M. No. 31011/17/2023-Estt.A-IV
10.08.2023]

dated

Are the element of Service
Tax, Education Cess and
other similar levies being
charged by Government on
travel by Air/Road /Rail/
Steamer on LTC
reimbursable ?

Yes.

[M.F.. OM. F. No. 19023/1/2006-E. IV, dated

18.07.2007]

45

Is tour packages conducted
by SPORTS ([Society for
Promotion of Mature
Tourism and Sports), to
Lakshadweep Islands on
the ships owned and
operated by Lakshadweep
Administration allowed for
the purpose of LTC journey
?

Is it compulsory to book
tickets 21 days in advance
for passing of LTC claims?

Yes. The tour packages conducted by SPORTS to
Lakshadweep Islands on the ships owned and
operated by Lakshadweep Administration are
allowed for the purpose of LTC journey subject to
following conditions:
(i) SPORTS is offering various tour packages to the
tourists, fare of which is charged as per the
transportation and accommodation chosen for the
destination. Only transportation charges shall be
reimbursable for the respective tour package. (ii)
SPORTS shall issue a certificate for transportation
charges to the Government emplovees indicating
the fare components separately and certify that
the journey was actually performed by the
Government employee and his family members for
which he/she is claiming the Leave Travel
Concession. (iii) Fare reimbursement for the
journey performed by boat/ship shall be exercised
in accordance with TA entitlement of the
Government employee for journey by sea or river
steamer,
[O.M. No. 31011/ 10/2017-Estt. (A-IV], dated the
11th October, 2018]

Emplovees are encouraged to book flight tickets at
least 21 days prior to the intended date of travel
on LTC, to avail the most competitive fares and
minimize burden on the exchequer.

[O.M. No. 31011/12/2022-Estt. [A-IV], dated

20.08.2022]

(F) JOURNEY EY AIR

46

What is the procedure for
booking of air tickets of the

All the three ATAs have been directed to allow the
registration of those employees who do not have
official email accounts, provided their
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employees who do not have | administrative office sends their details depicting
any official accounts? their names, emplovee code no., private email 1Ds
and mobile numbers, ete. to the travel agents for
the purpose of booking the air tickets in respect of
LTC journey.
[C.M. No. 31011/11 f2023-Estt. A-IV dated
20.10.2023]
47 | Authorized Travel Agencies | (i) 'M/s Balmer Lawrie & Company Limited', BLCL
(ATA) for booking tickets. (https:/ /govemp. balmerlawrietravelapp.com],
{ii) 'M/=s Ashok Travels & Tours', 'ATT
(https:/ /www.attitde.in) and
(iiij Indian Railways Catering and Tourism
Corporation
Ltd., 'TRCTC' (https:/ /www.air.ircte.co.in).
[O.M. No. 31011/11/2023-Estt A-1V dated
NE:
While booking the air-tickets through ATAs,
employees must ensure that ticket(s) is/are
booked under the category of “LTC” only and
not “Corporate”.
48 |I= LTC-80 fare still |No.
applicable to Central |L'TC 20 was a scheme offered by Air India for
Government employees? booking Air Tickets when Central Government
Officers avail LTC.
As Air India is no longer a PSU of Government of
India, LTC 80 scheme offered by erstwhile Air India
1= no more in existence.
[O.M. No. 31011/12/2022-Estt. (A-1V), dated
29.08.2022]
49  Whether Government |Yes, as per the respective airline policy. However,
employees have to pay |all the three authorized travel agents wviz, M/s
cancellation charges levied | Balmer Lawrie & Company Limited (BLCL), M/s
by the airlines? Ashok Travels & Tours (ATT) and Indian Railways
Catering and Tourism Corporation Ltd. (IRCTC) do
not have to change any cancellation charges for
utilization of their services,
[O.M. No. 31011/17/2023-Estt. A-IV dated
10.08.2023
50 | Whether Government | No.
employees can travel by
Helicopter ? [OM No. 31011/4/2007-Estt A-IV dated
14.05.2008
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51

Whether the Government
employees have to book air
tickets at the cheapest fare
on the intended date of
journey ¢

The emplovees are required to book air tickets at
the cheapest price or at the fare 10% higher than
the cheapest price available in the intended slot of
3 hours each like 3 — 6 hrs, 6 —= 9 hrs, ..... 1.

[O.M. No. 31011/12/2022-Estt. (A-IV], dated
29.[]3.2[)22]

52

Is break-journey by air
allowed ?

No.

Breal-journey refers to staying at the place other
than the place of destination except for the
purpose of taking the connecting flight or for
halt/lay-over of the direct flight.

Howr can the
reimbursement be made if
the journey is performed in
different class of
entitlement ?

The reimbursement of claim will be settled as per
the entitled class. However, if journey is
performed by the higher-class reimbursement
shall be restricted to entitled class. In case, the
journey is performed by the lower-class,
reimbursement shall be allowed as per actual.

Are cancellation charges
allowed while booking air
tickets through authorized
travel agents?

Cancellation charges levied by the three
authorized travel agents for uatilization of their
portals/platforms, if any, shall be reimbursed on
the ground of official exigencies only.

[O.M. No. 31011/17/2023-Estt.A-IV dated
10.08.2023]

(F) SPECIAL DISPENSATION SCHEME

55 | What is its wvalidity period | In relaxation of CCS(LTC) Rules, 1988, the
of the Special Dispensation | scheme allowing Government emplovees to travel
Scheme 7 by air to North East Region (WER), Union Territory

of Jammu and Kashmir (J&K), Union Territory of
Ladakh and Union Territory of Andaman &
Nicobar Islands [A&N) is extended for a further
period of two years, w.e.f. 26 September, 2024 till

25th September, 2026,
[DOPT OM No. 31011/15/2022-Estt. A-IV dated
17.09.2024]

56 While awvailing Special
Dispensation Scheme, can | Yes.
the outward journey be
started just before the
midnight of 25th
September, 20267
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57 | Whether Sikkim is |Yes.
included in North Eastern
Region (NER)? Sikkim is one of the parts of NER (iL.e. Arunachal

Pradesh, Assam, Manipur, Meghalaya, Mizoram,

MNagaland, Tripura and Sikkim).
[OM No. 31011 /4/2007-Estt. A-IV dated
14.05.2008]

58 | Are Lakshadweep Islands | No.
inclhuded in the Special
Dispensation Scheme 7

59 | Whether the Government | No.
employees who are not | Employees whose Home Town & Headguarters
eligible for Home Town LTC | are same are not eligible for Home Town LTC and
may avail the Special | hence, the question of conversion of Home Town
Dispensation scheme of| LTC to travel to these places under Special
conversion of Home Town | Dispensation Scheme does not arise.

LTC to travel to NER/A&N/
J&K/ Ladakh ?

60  Whether non-entitled | Yes. Air travel by non-entitled Government
officers are entitled to| emplovees to NER, J&K, Ladakh and A&N is
travel directly by air from | allowed to travel by air in Economy class whether
their Headquarters /place | they avail the concession against Anywhere in
of posting to NER/A&N/ | India LTC or in lieu of the Home Town LTC under
J&K /Ladalkh? Special Dispensation Scheme only. However, the

reimbursement will be restricted to the actual air
fare for the direct journey or the fare entitled
under Special Dispensation Scheme, whichever is
less.

61 | Will the Government | Yes.
employee whose  Home
Town is  situated in
NER/A&N/J&K /Ladakh
also be allowed conversion
of Home Town LTC for
availing the Special
Dispensation Scheme to
visit any place in any one of
the three regions out of the
above mentioned four
regions except the region
wherein his/her
Hometown is situated ?

62 | Whether Govt. employee | Yes, he can awvail it against All India LTC, but not
who has already availed | under Special Dispensation Scheme,
one Home town LTC in the
current block can  awvail
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LTC to vwvisit NER/A&N/
J&K /Ladakh?

63

Can a Govt. employee
[other than fresh recruits)
avail the benefit of visiting
NER/A&N/J&K /Ladakh
twice in a particular block
of 4 years?

Yes, a Govt. cmployee can visit
NER/A&N/J&K/Ladakh by conversion of his
Home Town LTC and also by availing All India LTC
subject to wvalidity period of the scheme and
fulfilling of other conditions.

(G) FRESH RECRUITS

[DoPT OM No. 31011/7/2013-Estt. AIV dated 26.9.2014]

After completion of one year of regular service,
Fresh recruits to the Central Government are
eligible to travel on eight occasions on calendar
vear basis under LTC rules, as under:

« first three occasions to Home Town

« fourth occasion to All India

« fifth, sixth and seventh occasions to Home
Town; and

« ecighth occasion to All India

This facility shall be available to the fresh recruits
only for the first eight wvears applicable after
joining the Government for the first time.

The first two blocks of four yvears (i.e. first eight
yvears) shall apply with reference to the initial date
of joining the Government service even though
the Govt. emplovee may change the job within
the Government subseguently. However, as per
Rule 7 of CCS (LTC) Rules, 1988, the LTC
entitlement of a fresh recruit will be calculated on
calendar year basis with effect from the date of
completion of one yvear of regular service.

64 | What are the LTC
entitlements of a Fresh
Recruit?

65 How are the two blocks of
four wyears applied to the
Fresh Recruit?

66 Are the LTC blocks of four
yvears in respect of Fresh
Recruits same as the
regular blocks like 2018-
21, 2022-257

No. The first two blocks of four years (first eight
vears) of fresh recruits will be personal to them.
On completion of eight years of LTC, they will be
treated at par with other regular LTC beneficiaries
as per the prescribed blocks like 2022-25, 2026-
29, 2030-33 and so on.

A Fresh recruit may choose to avail LTC under the
normal LTC rules as applicable to other
Government emplovees. In this case, he/she will
not be allowed to avail other LTCs as admissible to
the fresh recruits in that block of four years.
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&7

If a fresh recruit does not
avail LTC facility in a
particular year, can he/ she
avail it in the next year?

No.

Carryover of LTC to the next year is not allowed in
case of a fresh recruit as fresh recruits are entitled
to every yvear LTC. In other words, every year LTC
iz not extendable.
not avail of the LTC facility in any vear, his fher
LTC lapses with the end of that year.

Hence, if a fresh recruit does

68

Howr will the LTC
entitlements of a Fresh
Recruit be exercised after
the end of eight LTCs?

(a) After the time-line of & LTCs, when the next
regular LTC cycle of fresh recruit coincides
with the beginning of the second sub block
vear (i.e. 2024 in the sub-block 2024-25) of the
current block year (2022-25), he will be eligible
only for 'Home Town' LTC as he/she was
eligible for 'Any Place in India' LTC in the
eighth year (lllustration in Table-4 below).

(b) Cases, where the new LTC cycle of fresh recruit

coincides with the second vear of the sub block

vear (in 2025 of sub-block year 2024-2025), he

will not be eligible for LTC in that year (2025).

(IHustration in Table 3 below].

At the end of the eighth vear of LTC, when the

new LTC cycle of a fresh recruit coincides with

the beginning of a regular block wear, his
entitlement in the regular hblock will be
exercised as per the usual LTC Rules.

[(Mustration in Table 5 below).

()

69

Howr will the LTC
entitlement be computed in
cagse of a fresh recruit
joining the service on 31=
December of any year?

A fresh recruit who joins the Government service
on 315t December of any vear (for example 31-12-
2015}, will be eligible for LTC w.e.f. 31 December
of next year (21-12-2016). Since, 31=t December
is the last day of a calendar year (2016), his first
occasion of first LTC ends with that year (2016).
Hence, he may avail his first Home Town LTC on
the last day of that yvear (2016). From next year
onwards (2017 onwards) he would be eligible for
the remaining seven LTCs. (Illustration in Table

4 below].
70 | Can a fresh recruit whose |No.

Home Town and (A fresh recruit whose Home Town and
Headquarters are same, |Headgquarters are same, cannot avail L'TC to Home
avail LTC to Home Town? Town. He may avail LTC to any place in India on
the fourth and eighth occasion only. As per Rule 8
of CCS (LTC) Rules, 1988, LTC to Home Town shall
be admissible irrespective of the distance between
the Headquarters of the Govt., employee and his
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Home Town which implies that Headguarters and
Home Town should be at different places.

Table-3

An employee joined the Government service on 12 September, 2016. As per the CCS
(LTC) Rules, he would have become eligible for LTC with effect from 1= September, 2017
(i.c. after the completion of one year of regular service). His entitlement for Home Town
J All India would be as under:

Year of LTC Type of LTC LTC Occasion
01.09.2016 -31.08.2017 NIL Eligibility after one year
of regular service

01.09.2017 -31.12,2017 Home Town 1=t
01.01.2018 - 31.12.2018 Home Town 2nd
01.01.2019-31.12.2019 Home Town 3rd
01.01.2020 - 31.12.2020 Any Place in India 4th
01.01.2021 - 31.12.2021 Home Town 5th
01.01.2022 -31.12.2022 Home Town Gtk
01.01.2023 - 31.12.2023 Home Town Tth
01.01.2024 —31.12,2024 Any Place in India ath
01.01.2025 -31.12.2025 Mil [Not eligible) [Being second year of

sub-block 2024-25
under Block Year 2022-

25)
01.01.2026 -31.12.2029 Az per normal entitlement Regular Block Year
[2026-2029)
Explanations:
(i) After the completion of the first eight years, when the fresh recruit gets into

the middle of the running regular Block Year (2022-2025) where the new LTC cycle
of fresh recruit coincides with the second year of the second sub block (i.e. 2025 of

2024-2025]), he will not be eligible for LTC in that year (i.e. 20235).

(i) It can be seen from above that LTC entitlement for a fresh recruit is calculated
calendar yvear wise with effect from the date of completion of one vear of regular
service.
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Table-4

An employee joined the Government service on 31t December, 2015, As per the CCS
ILTC) Rules, he would have become eligible for LTC with elfect from 31# December,
2016 (i.e. after completion of one year of regular service). Hiz entitlement for Home
Town / All India LTC would be as under:

Year of LTC Type of LTC LTC Occasion

31.12.2015-30.12.2016 MIL Eligibility after one

year of regular service

31.12.2016 Home Town 1=t
01.01.2017 - 31.12.2017 Home Town 2nd
01.01.2018 -31.12.2018 Home Town 3rd
01.01.2019-31.12.2019 Any Place in India 4th
01.01.2020-31.12.2020 Home Town Sth
01.01.2021 -31.12.2021 Home Town Bth
01.01.2022 -31.12.2022 Home Town Tth
01.01.2023 -31.12.2023 Any Place in India Bth
01.01.2024 - 31.12.2025 Home Town (Being second sub

01.01.2026 -31.12.2029 As per normal entitlement (next Block Year

block  2024-45 of
regular Block Year
2022-2025)

2026-2029)

Explanations:

()

(i)

wferTear \reT

A fresh recruit who joins on 3 1= December of any year, will be eligible for LTC
w.e.f. 31t December of next year. Since 31 December is the last date of that
calendar year, his first occasion of LTC ends with that year. Hence, he may
avail his first home town LTC on that day only (eg. 31 December, 2018). From
next vear onwards, he will be eligible for the remaining seven LTCs.

After the completion of eight vears of service, when the next LTC cycle of fresh
recruit coincides with the beginning of the second sub block year (in 2024
under sub block year 2024-25) of the current Block Year (2022-2025], he will
be eligible only for the 'Home Town' LTC in that block as he was eligible for
'‘Any Place in India’ LTC in the eighth vear. In case, the fresh recruit forgoes
(or did not avail) his eighth vear LTC, then he has a choice to avail either "Any
Place in India' or ‘Home Town' LTC in the following sub block year (2024-25).
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Table-5

An employee joins the Government service on 19t January, 2025, As per the CCS
ILTC) Rules, he will become eligible for LTC with effect from 12t January, 2026 (i.e.
after the completion of one year of regular service). His entitlement for Home Town/

All India LTC would be as under:

Year of LTC Type of LTC LTC Occasion
01.01.2025 - 31.12.2025 NIL Eligibility after ane
year of regular service
01.01.2026 -31.12.2026 Home Town 1=t
01.01.2027 - 31.12.2027 Home Town 2nd
01.01.2028 - 31.12.2028 Home Town Grd
01.01.2029 - 31.12.2029 Any Place in India 4th
01.01.2030 - 31.12.2030 Home Town oth
01.01.2031 - 31.12.2031 Home Town Btk
01.01.2032 - 31.12.2032 Home Town Tk
01.01.2033 - 31.12.2033 Any Place in India gth
01.01.2034 - 31.12.2037 As per normal Regular Block Year
entitlement 2034-2037

Explanations:

At the end of the eighth year of LTC, when the new LTC cycle of a fresh recruit
coincides with the beginning of a regular four vear block (in the yvear 2034), his
entitlernent in the regular block yvear (2034-2037) will be exercised as per the
normal LTC entitlement.

(H) RELAXATIONS/ REFERENCES TO BE MADE TO DOPT

A claim for reimbursement of expenditure incurred on
journey under LTC shall be submitted within three
months after the completion of the return journey, if
no advance had been drawn. Failure to do so will
entail forfeiture of the claim and no relaxation shall
be permissible in this regard.

However, the Ministry/Department concerned with the
concurrence of Financial Advisor can admit the claims
within six months, if no advance has been drawn
without reference to DoP&T.

[O.M. No. 31011/3/2015-Estt.A-IV dated 21.12.2023]

71 |Timelines for
submission of LTC
claims
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T2  Whoa is the competent {ﬂ} The Financial Advisors of the Ministry / Department
authority: to grant |in case the Government employvee is working directly
relaxation  in onase  air | under Ministry / Department; and
ticket is booked ffrom | (b) In ecase of the employees working under
unauthorized travel | subordinate /attached offices, Head of Department not
agent or website of the |below the rank of Joint Secretary.
airlines 7 [.M. No., 31011 /12/2022-Estt. (A-TV], datecd

2O E 200 ]

T3 | How to refer the matters | With the approval of Secretary of the Administrative
to DoPT in respect of | Ministry / Department, the cases may be referred to
LT Ty the | DoPT through e-office only along with self-contained
Admirnistrative Ministry | note  specifying the points  to be clarified or the
for provisions to be relaxed.
relaxation /clarification?

[OM No. 43011 /9/2014-Eatt. (D) dated 28.10.201 3]

Xy FAMILY STAYING AWAY FROM HQ/HT

T4 | Cases where family is | Family member (2) travelling to Hometown will be
staying with the | counted towards Homoetown.

Covernment Servant at -
headoguarters mz‘;:_’]::vﬂ
He.‘:.c_lqu.:mte ra Hometawn
with the = Hometown
Groverniment
Servant
Family member [(5) travelling to any place including
Hormetown will be counted towaords All Tndia.
Family All India |
staving at .-=| Hometown
Headguarters
with the All India
GFOvermIment Any Other
Servart Place

FE | Cases where [amily is | Family member (8) travelling to Hometown will be

ataying S AL from | countod towards Homotown (bt fare will be

heosdouarters as per the
instructions contained

111 T3 PT [ % T,
231011 /5/2015-Eatt.(A-
V), dated 31.10.2017

restricted to distance between HQ and HT or actual,
whichewver is less).

Family
staying other
than
Headguanrters

Hormietown | . .
‘i-l OITICTOWITL

Family member (s) travelling to any place including

headguarters/Home Town will be counted towards All
India.
All India A He;a-_dqum*mrs
Family =
staying other All Tndia
than » Hometowrn
Hcadl::guarter All Tndia . —
T Any where
in India

[0, Mo, 31011 /5/2015-Esit, (A-1V], dated
21.10.2017
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In the election results
published on 27 July 2025
at Heavy Vehicles Factory,

Avadi, Chennai, BPMS

affiliated union won the
majority in the Works
Committee by 8/10 and 4/5
seats in the Canteen

In the DW election held
on 29 July 2025 at
Ord.Depot Alipore BPMS
affiliated union won the

07/07 seats.

Hearty congratulations
to the all team members of both unions for this stupendous performances.
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